
Athletic Training Checklist (New Players)

SportsWare Portal: REQUIRED BY EVERYONE

● Step 1- Create SportsWare 
www.swol123.net account
○ School ID: Colonial

● Step 2- Log-on- information from 
Sportsware is e-mailed to you

● Step 3- Log onto Sportsware 
● Complete Section 1- MY INFORMATION

○ General
○ Address
○ Emergency
○ Insurance- Complete and Upload card
○ Medical

● Complete Section 2- MEDICAL HISTORY
● Complete Section 3- FORM

○ Download Physical form- Upload
○ Upload Sickle Cell Form
○ Electronic Signatures checked off
○ Upload Husky information page

NCAA Forms: REQUIRED ONLY IF NEEDED

Need to have doctor complete additional 
forms (included in packet) and mail them in

● Currently diagnosed with ADHD
● Currently using an inhaler for Asthma 

and/or Anaphylaxis
● Use of an *anabolic agent or peptide 

hormone must be approved by the 
NCAA before the student-athlete is 
allowed to participate.

Everything 
should be 
uploaded and 
completed 
By JULY 15th

http://www.swol123.net


Contacts for Questions/Issues
Mark Allen 
Head Athletic Trainer
Western Connecticut State University
Office: (203) 837 - 9016
Email: allenm@wcsu.edu
Fax: Pete Alveren (203) 837-8583

Andrew Nevit
Assistant Football Coach
Western Connecticut State University
Cell: 631-365-2839
Email: andrew.nevit@gmail.com

Any additional questions: football@wcsu.edu

The biggest challenge of the summer for football may be the completion of the health forms 
and online Sportswear program. It is a time consuming process that many families have 
found challenging. The following is a step by step packet to walk you through the process. 
The sooner you are able to get your physical the quicker you will be able to see if you have 
to correct a section that may have been done wrong or if you are missing any information.

mailto:allenm@wcsu.edu


Log in Instructions
www.swol123.net to get to Sportsware site*

STEP 1:
Click here to register and 
create a Sportsware 
account. 
Your school ID is:
Colonial

STEP 2:
You will receive a 
confirmation email from 
SPORTSWARE 
(swol123.net). This will not 
happen instantly. It may 
take a couple days.

E-Mail allenm@wcsu.edu
If you have not heard back

If you have still not heard 
back please email 
football@wcsu.edu

http://www.swol123.net
mailto:allenm@wcsu.edu
mailto:football@wcsu.edu


Log in Instructions
www.swol123.net to get to sportsware site*

STEP 3:
You will receive a 
password from 
Sportsware to your 
email to finish 
setting up your 
account.

(make sure you 
check your spam 
account if you have 
not received)

To officially log on 
to Sportsware

http://www.swol123.net


Once you login -you will be taken to your Portal (front page)
Please follow the step by step process provided

(Areas to be filled out)

(This will inform you have completed all areas or not)



Section 1

My Information
● General
● Address
● Emergency
● Insurance
● medical



Once you log in you will be taken to your Portal.

Click here to begin 
MY INFO section



My Info: General Tab 

Fill in information 
requested. 
Everything with a 
red star (*)
Is REQUIRED



Fill out all required sections of Home address, secondary address not required

Fill in information 
requested. 
Everything with a 
red star (*)
Is REQUIRED

My Info: Address Tab



● MUST PROVIDE INFO FOR 2 DIFFERENT EMERGENCY CONTACTS!
● Fill in all required boxes.
● When completed click the next tab.

My Info: Emergency Tab 



Upload Insurance Card online (Front and Back)

Last Name

First Name

Middle Initial
Address

City
State

Zip

Phone
Date of Birth

Member ID

Company
Address

City
State

Zip
Phone

Billing ID

Primary Insurance Company

Policy Holder

Policy Information

Insurance Card

Policy #

Group #
Plan

Type

See First
Phone

Company
Address

City
State

Zip
Phone

Billing ID

Policy #

Group #
Plan

Type

See First
Phone

Last Name

First Name

Middle Initial
Address

City
State

Zip

Phone
Date of Birth

Member ID

Policy #

Group #
Plan

Type

See First
Phone

Primary Insurance Company

Policy Holder

Policy Information

Insurance Card

MUST  BE COMPLETED

Imp

My Info: Insurance Tab 



List Allergies, Concussions  etc

Speak to your parents or Dr. and get this information to update Sportsware online. You 
can have them complete on Sportsware or write it down and you complete online. *if still 
unsure contact your high school

Need dates
For these!!!

required
required
required
required
required

required

Any current medication being taken

Current, Primary Doctor

If none, please indicate no doctor



Once you finished all 5 
sections hit save and 

submit.
Then move on to either medical history or 

E-Forms. (Same rule applies upon completion!)

*If you missed filling out a required section you will 
be notified when you hit save*



Section 2

Medical History



Once back to your portal select the medical history tab.

Click here to begin 
Medical History 
section



Medical History Section

Work down the sheet and 
select yes or no for each 
option. Hit save when 
completed. 

Important!!!!!!!
If you say yes to any of the 
options- you MUST provide an 
explanation in the comment 
section to the right



Section 3

Forms
● Where you would download and print your Sports 

Physical to take to the doctor- We have provided a 
copy already

● Electronic signature needed - DONE WITH A CLICK 

● If you have HUSKY insurance where you would 
add upload form from AccessHealthCT

● Where you would upload the Sickle Cell form- there 
is no form to take to your doctor- You are 
requesting documentation from them, to upload



Once you are back to your portal select the E-Forms tab.

Click here to go to 
E Forms Section

Provides update 
of status



Physical Form 
● Required to participate 

in the Fall
● Must be uploaded to 

Forms Section when 
completed

● We have provided the 
form (Preparticipation 
Sports Physical) / You 
can also download the 
form in this section



E-Forms Section

Upload physical form in Insurance Section

Electronically sign these 
forms right here, just hit 
select and do these (If 
under 18- parents must 
complete this section)

We have provided the physical form for you- If you need to print another 
physical form hit select and upload pre-participation physical- print - take to 
doctor- screen shot- front and back- upload back here

Electronically signed by 
parent and athlete



Sickle Cell

When you go to your doctor. You must have a Sickle Cell test done if you 
have never had one. (REQUIRED BY EVERYONE) If you had one they must 
provide the Lab Results from your test. You must leave with a copy of these 
results.

Must provide proof of either having or not having sickle cell or sickle cell trait.

A lab test through blood drawn will give a result (you can have this done 
along with your physical!)

Once lab results come back take the results and upload them to E-forms 
section of Sportsware (same process as uploading physical).

Label it “Sickle Cell Test”



Sickle Cell Test Upload Sickle Cell form here- Label it: SICKLE CELL TEST



Important: Husky Insurance holders

You have one additional step to take to 
complete insurance requirement



If you have 
HUSKY (Medicaid) 
INSURANCE

You 
MUST 
FIND and
then 
UPLOAD 
the 
following 
form



You will find this form 
With your information 
on Access Health
--------------
You can do this 
yourself- you need your
User ID and Password
--------------
1-855-805-4325 call to 
get info



Forms To ADD Husky insurance- Click on ADD
Attach document and name it Husky Proof of Insurance- then 
hit ok



NCAA Forms:
REQUIRED ONLY IF IT PERTAINS TO YOU
THIS SECTION MUST BE FAXED OR MAILED 
TO THE WCSU ATHLETIC TRAINERS

Mailing Address:

Mark Allen
WCSU 
181 White St
Danbury, CT 06810
Attention: WAC Stadium 

Fax :

Pete Alveren 
(203) 837-8583
Attention: NCAA FORMS



Who needs to fill out additional NCAA Forms
1. If you are taking medication for ADHD, you must get this documented 

from your doctor. Forms included, they MUST be mailed or faxed to our 
trainers.

2. If you have an inhaler for asthma, you must get this documented from 
your doctor. Forms included, they MUST be mailed or faxed to our 
trainers.

3. NCAA Medical Exception Procedures require that the use of an *anabolic 
agent or peptide hormone must be approved by the NCAA before the 
student-athlete is allowed to participate in competition while taking these 
medications. To submit for a medical exception for these substances. 
Form included, the MUST be mailed of faxed to our trainers. 

MAKE SURE YOU FOLLOW THE INSTRUCTIONS ON THE FORM.  YOUR PHYSICIAN IS BEING ASKED TO 
PROVIDE ADDITIONAL DOCUMENTATION NOT JUST A SIGNATURE.

Online Link: http://www.wcsuathletics.com/information/WestConn_Medical_Clearance

http://www.wcsuathletics.com/information/WestConn_Medical_Clearance


Log in Instructions

To find it through the school Use the link provided below:
http://www.wcsuathletics.com/information/Athletic_Training

ATHLETIC TRAINING 
INFORMATION

all forms best viewed with 
Internet Explorer/Safari or 
Firefox

Medical Clearance

MANDATORY ATHLETIC 
CLEARANCE FORMS

Select medical Clearance link on 
next page (top right corner of 
web page 

(ADDITIONAL DIRECTIONS INCLUDED AT THIS SITE)

http://www.wcsuathletics.com/information/Athletic_Training
http://www.wcsuathletics.com/information/Medical_Clearance_Guidelines

